Course Reserve Book Request Form
Please complete the information below when submitting personal or library-owned books to be placed on the college library reserve shelf. Library staff will complete the barcode and processing fields.
PROFESSIONAL INFORMATION
	Name:
	
	Department / Program:
	

	Course Name / Number:
	
	Semester / Term:
	

	Academic Year:
	
	Date Submitted:
	

	Email:
	



BOOK INFORMATION
	#
	Book Title
	Author
	Ownership
(Check One)
	# of
Copies
	Library Barcode
(Library Use Only)
	Notes

	1
	
	
	☐ Library
☐ Personal
	
	
	

	2
	
	
	☐ Library
☐ Personal
	
	
	

	3
	
	
	☐ Library
☐ Personal
	
	
	

	4
	
	
	☐ Library
☐ Personal
	
	
	

	5
	
	
	☐ Library
☐ Personal
	
	
	

	6
	
	
	☐ Library
☐ Personal
	
	
	

	7
	
	
	☐ Library
☐ Personal
	
	
	

	8
	
	
	☐ Library
☐ Personal
	
	
	

	9
	
	
	☐ Library
☐ Personal
	
	
	

	10
	
	
	☐ Library
☐ Personal
	
	
	


Check “Library” if the book belongs to the library collection, or “Personal” if it is your personal copy.


LIBRARY USE ONLY
	Date Received:
	
	Processed By:
	

	Shelf Location:
	
	Barcode(s):
	

	Status:
	☐ Added to Library Collection   ☐ Personal Copy — Shelved   ☐ Returned
Additional Notes:
	


Please leave the Library Barcode section blank. Library staff will complete it during processing.

